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Course: Computer Skills
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Course Teaching Language: Arabic
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Credit Hours: 3 (2+1)
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Module Description
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The course provides students with the
necessary skills for using computers, the
course contains the basics of computers
and its components, using internet,
managing files. The course also provides

the basic skills of MS Office word, excel
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its components and operating system. sl Jads
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to deal with the computer efficiently. Adle elasy Y

Provide practical skills to use Word,
Excel and PowerPoint.
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Word, Excel and PowerPoint.
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Define the computer and list its
components.
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List the features of word-processing,
spreadsheets and presentations
programs.
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Handle the skills of surfing the Internet
and its services like e-mail by using the
browser (EDGE)
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Deal with the skills of editing texts,
spreadsheets and presentations using all
the features of Word, Excel and
PowerPoint.
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