	WEEK / DAY
	SUNDAY
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY

	Week I

 
	Registration Week 
Workshops on: 

Translation, Teaching Techniques, Testing, Common Writing Mistakes

	Week II

 
	
	First day of TRAINING 
VISIT #1
	
	
	

	Week III

 
	
	
	
	
	Meeting with University Supervisor

	Week IV

 
	
	
	
	
	Report 1 DUE
10 marks

	Week V

 
	
	
	
	
	Meeting with University Supervisor

	Week VI

 
	
	
	
	Informal Meeting with Institution Supervisor
	

	Week VII

 
	
	VISIT #2
	
	
	Meeting with University Supervisor

	Week VIII

 
	
	
	
	
	

	 Week IX

 
	Mid-Semester Break

	Week X


	
	
	
	
	Report 1
DUE
 15 marks


	Week XI

 
	
	
	
	
	Meeting with University Supervisor

	Week XII

	
	
	
	
	

	Week XIII
 
	
	
	
	
	Meeting with University Supervisor

	Week XIV

	
	VISIT #3
	
	Last day of TRAINING
	


	ACADEMIC CALENDAR PLANNER

	SEMESTER II    1436 – 1437 / 2015 – 2016


	WEEK / DAY
	SUNDAY
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY

	Week XV

 
	
	
	
	
	Report 3 DUE
15 marks
Meeting with University Supervisor

	Week XVI
 
	Revision Week

3 days of Presentations 20 marks

	 
	GENERAL REQUIREMENTS EXAMS

	 
	DEPARTMENT EXAMS

	 
	DEPARTMENT EXAMS


Summary:

	Week
	Reminder

	Week 1
	Workshops

	Week 2
	First day of training

VISIT #1

	Week 4
	Report 1 DUE

	Week 6
	Informal meeting with institution supervisor

	Week 8
	VISIT #2

	Week 10
	FINAL REPORT A DUE

	Week 14
	Last day of training

VISIT #3

	Week 15
	FINAL REPORT B DUE

	Review Week
	Presentations

	** There will be workshops throughout the semester that you are required to attend.**


Grade Distribution:

	Assessment 
	Mark 

	Report 1
	10 marks

(4 marks oral part

6 marks written part)



	Final Report A
	15 marks

(10 marks on content – 5 on language)

	Final Report B
	15 marks

(10 marks on content – 5 on language)

	Presentation
	20 marks

	Institution's Evaluation
	40 marks


Institution's evaluation will be based on:
· Attendance

· Work quality

· Assimilation in work environment

· Abiding by rules and regulations

· Accuracy
· Mastering Skills
· Responsibility

· Cooperation

· Enthusiasm and Creativity

· Communication skills

