ACCESS laiuly 4ddal) bl x| 4@
2003
dalAll DFM‘



Access 2003 s W

3)\4\3@%3&3_ u@\g\lﬁw@\f gda) o
Cililal) ao) g8 a5 8 aadiad All g cilibl) o 68
AP ) i) Jas g Lgie il 21 sAdu g

Gl ¢y de giia Ao gana o el 138 g giagg o
Jha Lt g cila slral) (i jad Lgaladlind) (Say (Al
55kl cilaa g g ciladlaia) g 83 g g aladl) g J glandd
cile A 3ac @) cliils aian aadiACCESS  asdy .
MDB 2aia¥) AL aal g



Access 2003 daxis

J Your Name

P Internet ‘_} My Documents
Inkernet Explorer ;

- ) Set Program Access and Defaulks
i \_2] E-miail
= Microsoft Office Cutl Windows Catalog
Windows Update
@ Set Program dccess J
Defaults Arcessories r
Sl Microsaft OFfice Doay Games
Imaglng
Micrasoft Office
M3 Explorer Skartup

Internet Explorer Microsaft OfFfice Excel 2003

Windows Media Plays)

Microsoft Baseline Security Analyzer Microsaft Office InfoPath 2003

Microsoft Broadband Metwork Ukiliky Microsaft Office Outlook 2003

Tour Windows XP

@ Windows Movie Makg

all Programs B

M3 Explorer Microsoft OFfice PowerPaint 2003

Cuklook Express Microsoft Office Publisher 2003

Microsaft Office Waord 2003

Remate Assistance

O BAL2BE[JED € ¢ O

Windows Media Plaver

@‘ FF [§| Turn QOFF Campuker

B LS AM



Access 2003 J 4w )l AsLa

il 811 Iy 4

<) g2y Jay i

;Type a puestion for help

| g8 | |iJ 7

£33 Sffice Online

Connect to Microsoft Office Online

Get the latest news about using
Access

¢ Automatically update this list from
the web

More...

Search for:

Sader2000

Fatoorh2000
: v ; |




New...

4& 8 Glily sacla

Ctrl+N

Open...
Get Bxternal Data

Close

Ctri+0

Save

Save As...
Export...

File Search...

Ctrl+S

Web Page Preview

Page Setup...
Print Preview

Print...

Ctrl+P

Send To

Ready

&

|

ﬁ =

UType a question for help

‘Blank database...

Project using existing d

Blank data access page...

ata...

ﬁ Froject using new data...

@ From existing file...
Templates

Search online for:

REEN

3 Templates on Office Online

On my computer...




4\..:':)1.5 &_1\.4\.& aaela Ll

_
| 2| Microsoft Acces:

Cilal) Bda (piSa

Ppe—— T

T = oz

.| File New Database - - » . e
Save in: r Documents — B @ -~ |d X [y i ~ Toadls ~
MName Date modified Type size Tags
l | 00038072_ComponentOnezip | Visual Studio 2005
My Rece... | Acoustica | slkall lélall
.] | Balagis S Ll olabs
| -__; | Bluetooth Exchange Folder
Desktop | Bluetooth Patch
i Diskl
iﬁ | Downloads
o J Pl . Exams
My Documents | | Fuzzy Shell 1
, k | G5pot270a
; ' { Microsoft Press
My Computer | | MoviePod
— \. MY_FLASH
&' | PocketPC
T TEtre—_ | : I | b
Save as type: | Microsoft Office Access Dataw El | Cancel L




4\.&)‘.5 L_mh\.u aaela Ll

e =3 S

_,__1 File Edit View Insert Tools Window Help Type aquestion for help > . 8 X

AR = e Y W A e N A R s - AR W I - ;;vtgg

ccess 2000 file format)]

Jatabase

I #| Microsoft Access - [dbl :

[ Open B Design SINew | | 2o -|iE:|EE
oo a 3L W Create table in Design view
= 2 Create table by using wizard
. : ZH Create table by entering data
= Queries
= Forms
@ Reports
Y Pages
2 Macros
«% Modul...
Groups
& Favorl..

Ready




L 3aeE 8 Jgaa £ Ll

A8k A Jga sLAl) JLA o (g A0 Y
Edit Miew Insert Tools Window Help ( M‘ oS

d 140 7 & IR  Create table in Design view

| PPV hcrosott Access [db1 : Database (Access 2000 file fo

(Jdolaa) Jbd Ao o A )
salic daild cwTables

il dasld & Design TINew | | 2o - [52)E
I Ceaie tavle in Design view
& T’HHES @_J Create table byusing_wizard
- 2 Create table by entering data
= Queries
=l Forms
i@ Reports
“d Pages
2 Macros
@ Modul...
 Groups
# Favori...
Ready




bl 3ac @ 4 J gan oL

Jsiad) AUS 2y ; Jaad) aul
3.\.49‘;’ 0.1\91_'\,5 )G-E"‘-“g;m ss:'freib el : Table]
Jgaad) ) View Insert Tools

PiE|H‘F| OpETiES

General | Lookup

A field name can be
up to 1% characters
long, including
spaces. Press F\ for
help on field names.

Design view. F6 = Switch panes. F1 = Help.




il saclE 8 Jgan oLl

B

i3

General Lookup

Field Properties

_j' Eile Edit View Insert Tools Window Help Type a question for help v . 2 X
AE Rl Ris SI= NS REER - T B R AN A 0 e 0 Wt B R C)
Field Name | Data Type | Description
wrzol=ll o3, [ Text |
a il ool [ Text
ISl |Text

Field Name

Data Type

a5l
al

szolz=ll oyl
adlhl ol

Design view. F6 = Switch panes. F1 = Help.

Text
Text
Text



il saclE 8 Jgan oLl

=
= . LA e clilal) £ 58 i 0%y
: 1 File Edit View Insert Tools Window Help

TE Rl ™ R AR R I e NI Bt I S RN A @)

Field Name Data Type Description -
B | om0l 0yl Text v 5
a bl ol Text g
a5l Memao
Mumber
Date/Time il

Currency

AutoNumber Id Properties

General | Lookup ;izfg% ject
Field Size ©* I Hyperlink
Format Lookup Wizard...

Trwmnrk Rd=els



L) saeld 3 J g oLl

clid) £168) anl

anbun Gllee & JAXTY L)) g a5 a (Text) uad
Jsaadl N Giliay o JSI ASE 8 5 )50y (AutoNumber ) (Al ad s
Cld 5l 5 )l 58 Leilaae 5S8 All Jsaall (Date/Time) <8y / g b
aploa Gllee 8 Jadin il J sl (Number) aé,
A ilay alarll ey Conas (Currency ) 4l
Croba la gls (Yes/No) ¥ / axd
sl Microsoft Excel «ibiby Jsas Jie oS OLE Object
O gl 5l Cila sy 5l Microsoft Word it
a0 gy dish pa (Memo) &_Sia




Jsinll e Jin o) e by 55 Sl Ja g 5l (im b (S

Okl Jse : Table

Field Name | Data Type |
_|ummalsll o3yl AutoMumber
| Bous ol Text
Field Properties
General | Lookup
Field Size o -
Format 3
Input Mask
Default Value
Validation Rule daal) (pa (382l pacd
Validation Text
Required Mo
Allow Zero Length Yes daial) (pa (38adl) (al
Indexed Mo
Unicode Compression No
IME Mode Mo Control
IME Sentence Mode Mone
Smart Taas -




Jasy) ¢ -J sl ailad

e Jsaall Jaa A JRAY) JG6 daaF dasald e 5 jle o
G585 O by QAL g Glda d o) Jeal g aladnl
28 Jaadl

Jadl” cansall Jaall JLaa) ¢ U aladtii) &y 3 Ll (ja j3il o
“"?.MAJ‘



Okl Jsas s Table

Field Name Data Type |
_ |wmmal=ll o3, AutoNumber
| aJUall gl Text
|autsl Text
| ol =l Text

Field Properties

General Lookup

Field Size o+
Format
Input Mask 4-9993-9993-9 ™




daall (e XU sacld - giall yailliad

d}lﬂ\ JJSALSJL‘U;M\M\ 33;34\7};4\50&0)\.,@ )
(<,>,<>,=...) aihidl 4paly )l aladsiily

" Jaaldsall e (38adl) 3ac @ maat 53 W) i 8] e
“ijé-*ﬂ‘ )l



daall (e XU sacld - giall yailliad

~ Tablel: Table
Field Name | Data Type |

¥ | syl iyl Currency

Field Properties

General Lookup

Format Currency

Decimal Places Auto

Input Mask

Caption

Default Value :

Validation Rule 10+

Validation Text wglboll Azl o 5 aclsal Sl edyl
Required o

Indexed MO

Smart Tags




daall (e XU sacld - giall yailliad

~ Tablel: Table e |
Field Name | Data Type | Description | a
[ Jlg=l o3, Text

Field Properties

General | Lookup

Field Size O+ -
Format —
Input Mask i
Caption

Default Value

Validation Rule Like "«g??7722727" ™
Validation Text

Required Mo

Allow Zero Length Yes

Indexed Mo

Unicode Compression Yes -




-.. ..~S‘ _d#‘ uaz\ .

—_ Tablel: Table

Field Name | Data Type |
Sl LSl Currency
b il Ayl Date/Time
General | Lookup
Format
Input Mask General Date o *0rVETY 19/+7/199%
Caption Long Date V99E/ o/ 19
Default Value Medium Date 199E- e 0-19
Validation Rule Short Date 19/+1/199%
Validation Text Long Time o rOITETY
Required Medium Time o *OiTE
Indexed Short Time WiTE
IME Mode Mo Control
IME Sentence Mode Mone
Smart Tags




ol AU e

~'~'

o yan daMaS addiun Jia (e olie b 1 emibul) ULl o

. —
#| Microsoft Access - [Tablel : Tab!e] zUdal) o o hial) | ¥ Mﬁ
A - = - h & A
_,j File Edit View Insert Tools Window Help Ty =ls) Bl w1y X

FERIR S e L R .| g

|H:—-ﬂ*|j"\_jjv|h\i

Description

[111]

A ,M| Text
als)| Text

Field Properties



— i — i
Tools Window Help Type a guestion for help *+ . 8 X
3 " . = g . =3 =,
N e Y R AR WA e oY e B R AR
Data Type Description Py
T | smalzll g3yl  AutoMumber E
bl pl Text
a5l Text
4




1_?]{& 'g}dit ,‘-ﬂﬂw Insert iﬁ:ﬂl& ‘Window Help. Type a question for help

=0 e B

Description

Field Name

B | omoleell pdyll AutoNumber
adll ol Text
a sl Text

- Save As m

Table Mame: I]
Al Jgaz |
- ' Cancel




J saall Glily dauwes

BT

25 Open W Design TINew | X | 2o -S| EE

Objects Create table in Design view - - - —
‘ = '.i;-'i-'."l' 5 2] Create table by using wizard :.-:—""'1‘-"‘11' II‘E‘JH' ""—':'U:'H 1‘*‘"1' 'LJEH
——————— | @] Create table by entering data i Y (Ll PR A

= Queries = - -

= Forms ' ' # | (AutoNumber)

& Reports

44 Pages Record: EE” ) E@ of 1\

2 Macros

@ Modul...

Groups




JJ%M d}q; sz‘; L-LM‘

] Microsoft Access - [dbl : Database !(Access 2000 file formai_}_]

_,j File Edit View Insert Tools Window Help
AR A" e YI= B4R WCEWeay|

i Open & Design SINew | X | 22 T:-

v | Bl v | 58 v | 5| a8 23 ~| "‘E

Add to Group
Create Shortcut...

X Delete
Rename
j“ Properties

Object Dependencies...

danager

Objects Zl| Create table in Design view P .
Izk . i
| = Tables _-:J Create table byusmg_wuzard
= = El Create table by entering data
= Queries gg W
= Forms i3 Open
@ Reports ‘g Design View A,I
‘8 Pages 4| Print
Z Macros & | Print Preview
«“  Modul. ¥ cut
Groups 53 Copy
[ Favorl.. Save As..
Export...
Send To



B Employvees : Table M=] E3
Employee ID | Last Name | First Name Title Title Of [ Bir
LAk Diavolio Mancy —ales Representative Puls. 03-[

+ 2 Fuller Andrew Yice President, Sales Cr. 18- w e - . R
: + 3 Lewerling Janet Sales Representative Pl 30-¢ L_\L’\T&d‘ Aala Uéﬁ
| 4 Peacock Mlargaret —ales Representative Plrs. 19-5
L [* 5 Buchanan  Steven Sales Manager felr. 04-f
L |* B Suyama fdichael Sales Representative Pt a2
| 7 King Fobert —ales Representative Plr. 29-h
| 8 Callahan Laura Inside Sales Coordinator | hs. 03-

L |* 3 Dodsworth | Anne =ales Representative fls. 02
* (AutoMumber)

Record: H|4|| 1 >|H|Hf-| af 9

—

B Employees : Table [_ [O] =]

Data Tvpe

Field Mame

Descripbion

| AstMAme

Tevt

Autokumber

Mumber automatically assigned ko new emploves, _I
-

Field Properties

Genetal | Laokup I
Field Size

e Yalues

Farrmat

Zapkion

Indexed

Long Inkeger
Increment

Emploves ID

es (Mo Duplicakes)

& field name can be
up to 64 charackers
lang, including
spaces. Press F1 for
help on field names,




el (e 3 sl Jsis e Juant)

Ol Jgse : Table E=nRaR>"
Field Name | Data Type | Description | »

_ |mmolll o3l AutoMumber =
a )l gl Text E

¥ | Primary Key
&% Cut

EhN

—

Insert Rows 7

Delete Rows
| %N Build.. i




Ml Jsas : Table

_.__'IL.l:l_'_"-J

|l |
'g‘l Sort Ascending "-"E'Jl

-

Sort Descending |

Copy

4
* {AutmNumher)'

Column Width...

Im b

Ly

Hide Columns
Freeze Columns

Unfreeze All Columns

£ B

Find...

|
L

&t Insert Column

Lookup Column...

o

Delete Column

Rename Column



I ) Jall

Ml Jgas : Table E=nRaR X
omalall o, ALl LK .
4 ) B 4l =
JESTY ap Al
Vol A1l
# | (AutoMumber) i

Record: | 14 | (N N 3




iz ol
e = et ] e 1"
ol Jss : Table =
msladl 23 PRI Al .
¥ | New Record agy il |
#& Delete Record | PP [RENER
#; -
g Cut |
J il Ct > 1K of ¥
23| Copy

AW Paste

:E Row Height..




Laclai O ladl ) 8

oy ) ey (5l e liai Lt 5 gaal) clas i 51 o

S5 il 48 e Jaal) Jis )
o

Ol Jas : Table
el 8

» L

# | (AutoNumber) _




Laclas cMadl 3

") sls bl Al ) gY) dail® ya Y

“gelal b

2 13014 Y2 38 ro bR | 31 73 ~ | ©

Sort Ascending



Ll cdlad) 5 4

o pal) ey o T3l Lt 5 Jsaadl e i 51 o

S5 il 48 e Jaal) Jis )
o

Ol Jas : Table
el 8

» L

# | (AutoNumber) _




Laclas cMadl 3

") sls bl Al ) gY) dail® ya Y

‘L b

2, [S[£1IV: v 218 b x| A -] @

Sort Descending




