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Emtenan Mohammed Alkhudair

Office: Building 5, 3™ floor, Office No. 269
E.mail: ealkhudair@ksu.edu.sa
Website: http://fac.ksu.edu.sa/ealkhudair
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Writing a scientific report

When writing a report consider the following:
*  Write references.

*  Write table/figure ligand and title.

* Justify the text.

* Font: Times New Roman.

* Size: title: 16 pt., subtitle: 14 pt. and body: 12 pt.

*  Color: black
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General consideration:

= Never leave the lab without informing the instructor.

=  You must know all lab exits, eye washer, fire extinguisher, and first aid kit provided in the lab.

= Never eat, drink or chew gum in the lab. Do not taste, smell or touch any chemical.

= Tie your hair before doing an experiment.

= (Closed-toed shoes should be worn at all times.

= Wash your hands with disinfectant soap after an experiment.

= Do not touch any electrical sources.




Protective personal equipment:

= Place your bag in the correct area.

= Protective gloves and glasses should be worn when handling hazardous materials.

= Lab coat should be worn at all times in the lab.
= Face mask should be worn when instructed.

= Protective glasses should be worn when using hazard chemicals.

The proper way of removing gloves:




/

Prior the experiment:

= Before start working, be sure to label the glassware.

= (Glassware should be clean before using.

After the experiment:

= Turn off all the equipment, clean your work bench.

= Glassware must be cleaned and kept back at the proper place.




Dealing with chemicals:

= Consider all chemicals to be hazardous.

= Know what chemicals you are using and notice the hazard symbols.

= Carefully read the label twice before taking anything from a bottle.

= Never point a test tube that you are heating at yourself or your neighbour.

= You must work at the hood when dealing with a chemical with fumes.

= If chemicals come into contact with your skin or eyes, flush immediately with water and consult with your
instructor.

= Always pour acids into water. If you pour water into acid, the heat of reaction will cause the water to explode

Into steam.

e

* Close all chemical bottles after finishing.

= Dispose chemicals properly.
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